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GOVERNMENT OF KERALA 

.Abstract 

Stores Purchase Departm!nt - Amendment to Rvised Stores Purchase Manual, 
•20 13 - Delegati0fl / Enhancement of Financial Powers of the Administrative 

 

SecretTiat and Heads of Deparflfleflt - Revised -Orders issued. 
.Departlflents of the  

-. STORES PURCHASE (A) DEPARTMENT 

Dated, ThiruvanaflthPm, 04/05/2018. 
G.O.(P)No.03120 iS/SPD  

) 	 7. 

0 RJXLR 

As per the Government Order read as I paper above, the Stores Purchase 

Manual was revised and published in the official website 

2. As per the Government Order read as 
2  paper above, Government have 

revised the Financial Powers of the Administrative Depat1Ttent of the Secretariat 
and Heads of Departments' (HoDS). Government are also pleased to incorpqrate the 

following amendments in the Revised sfores Purchase Manual. 

ihe A mendme ut 

NoFa  o. gevised Stores Purchase Maim 

9.71 The Administrative Departmeflt of The Administrative Department rn. 
the Secretariat may without the Secretariat may without previous 

previous consultation with Finance consultation with Finance 

Department 
sanction expehditl'Ite Dppartmeflt sanction 

expenditure
case

related to Annual Maintenance related to Annual Maintenance 
Contract (AMC) up to a limit of Contract (AMC) up to a limit of 
Rs. 3,00,000/- subject to the rules Rs.l5 lakh subject to the rules in 
in force. In case of AMC of IT force and budget provision. In case 
related items, for g. computer and of AXVIC of IT related items, for eg. 
peripheralS other hardware, computer and peripherals other 
software and other programmes hardware, software and other 
concurrence of IT Department prograrnme5 concurrence of IT 
shall be Department shall, be required. In the 
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other 	equipmentimacliinerieS, 
oncunence of PWD or accredited 

agencies shall be required. 	-. 

case. 	of 	othei 	equipment/ 
machineries, concurrence of PWD or 
accrSit'ed' agencies shall be required. 

2. 9.72 With 	respect 	to 	Annual With respect to Annual Maintenance 

Maintenance 	Cdntract 	for Contract 	for 	computer, 	printer, 

computer, 	printer, 	photocopiers, photocopiers, 	machinery, 	lab 

machinery, lab equipment, AC & equipment, AC & all other electronic 

all' other . electronic 	.&. electrkal & electrical equipment used for the 

equinen%s t 	'used 	- for 	the functioning 	of 	offices, 	Heads 	of 

functioning of offices, Heads of Departments 	is delegated financial 
upto Rs. 3 ' lakh subject to 

• power upto Rs.2 lakh subject to observance of Rules & Procedures 

observance of Rules & procedures and subject. to budget provision. In 

and subject to budget provision. In, . case 	of 	other 	. equipment/ 

case 	of 	. other 	equipmetit/ machineries, boncurrence of PWD or 

machineries, concurrence of PWD accredited agencies shall be required. 

,oraccredited 	agencies 	shall 	be With respect to the HoDs in the rank 

required of -. Secretary 	to Usvernmenc 	are  
deligated financial power upto Rs. 5 
Lakh subject to observance of rules 
and 	procedures, 	and 	subject 	to 

. . 	. budget provision. 
- 
3. 16.2 The Administrative Department of The Administrative Department of 

the 	Secretariat 	shall 	issue the 	Secretariat 	shall. 	issue 

Administrative . Sanction 	without Administrative 	Sanction 	without 

previous, consultation with Finance previdus consultation with Finance 
Department for expenditure 'which Department for expenditure whieh 

does not exceed Rs; 100 lakh in does 	not 	exceed 	Rs.200'' }akh 	in 

respect of purchase of stores other respect 	of 	purchase 	of 	stores 
• 

. than for Public Works, computer inclUding stationery and other than 

& peripberals and furniture subject fof 	Public. 	Works, 	computer 	& 

to 	budget 	provision, 	being peripherals and furniture subject to 
available 	and 	Stoes 	Purchase budget provision being available and 
Rules 	being 	observed. Stores 	Purchase' 	Rules 	being 

Administrative 	Departments are observed. 	Adrninis.tratiive Departm 
also' authorised to issue Purchase ents 	are 	also 	authorised 	to 	issue. 
Sanction for an amount over and purchase sinction for an amount over 
above 	the 	Purchase 	Sanctions and above, the 	pUtchase sanctions 

delegated 	'to . 	the 	Head 	of delegated 	to 	the 	Head, 	of 
Departthents as per para 16.5 for, Departments as per para 16.5.for an 
an amount not exceeding Rs. 100 amount not exceeding Rs.200 lakhs 
lakhs in respect of purchase of in respect of purchase of Stores other 

Stores - -  other 	than 	for 	Public than 'fOr Public Works, Computer & 

Works, Computer & Peripherals Peripherals and Furniture. Inthe case 
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and Furniture. In the case of of LaptOps Computer and peripherals 
	- 

Computer and Peripherals (except Administrative Department shall 
laptop computers) Administrative issue Administrative Sanction for 

• 	
issue expenditure which does not exceed 

Department 	hall  

• AdmifliSfrati 	Sanction 	
for Rs. 00 latch subject 

to# budget 

expenditure which does not exceed provision being available and Stores 

• 	
Rs.50 lakh subject to budget Purchase. Rules being observed and 

- 	•-L 

provision being available and also subject to the concurrence of iT 

J 	
n'fl __.__.rt."'' 	- 	. 

.nr Stores zPur 	
ew}eS bemg DepartjP!pt - if theamOUnt.)xeth 

observed 	Jjlso 	6tW'the Rs 20 laiiiWv1de 	0 (Ms)N9 

cpncufleflce ouii 'pàrtiientt'f 	
_23/07/2017. 

the amount exceeds Rs.l0 lakhs 
Lijer sca1e Purchase of computers 

vide circular No. 6065/B2/2012 1' is to be effected only after ensuring 

lTD . dated 17/11/2012. (Large that . all 	
requircfl1e9t 	. for 

scale purchase of cbmputers is to computerization with respect to both 
be effected only after ensuring that softwae and ,hardWrC iare fully 

-a-il _requirerneflt5 JPL 
compute- satified follo'Qing the guidelines 

rjzatiOfl  with •respect to both iisiC n: - the -7basis Mf_the' 

software and 'hard ware are fully recomniendatienls of the -PAC-vide 
satiSfid following the guidelines Circular. No.25/2006IFia Dated 

• 	issued, on the bais of the 01.06.2006). 
recomendations of the PAC vide 	. 	. 

Circular No.25/2006fFin. Dated 
01.06.20.06). 	 . 	. 	. 

Administrative 

	

4. 16.3 The Administrative Department of The 	
Deartment of 

the 	Secretariat 	shall 	issue the 	Secretariat 	shall 	issue 

Administrative Sanction with out Adminisrat1Ve Sanction 'without 
previous consultation with Finance previous consultation with. Finance 
Department for the purchase of Department for . the urchase of 
furniture upto Rs.5 Laith furniture upto Rs. '10 Latch ubject to 
subject to budget proiision being buøget provision being vailable and 
available. aild observifl,g Stores observing Stores ' Purchase 
purchase procedures. . Adminis- procedures' AdniniStTat1e Depart-
trative Department are also ment are also authoriséd to issue 
authorised to 'issue purchase purchase sanction for an amount over 
sanctIon for an amount over and and above the purch4se. sanctiotis 
above the purchase "sanctions delegated , to 	

the Heads " of 

delegated to the Heads of Department. 

rDepartment

LlIIc.1
dministrative Department of The Administrative Department of 
Secretariat may without the Secretariat may without previous 
us consultation with Finance consultationwith Finance Depar- 

 sanàtion repair o tment sanction repair' of equipment 
ment and small' machineries and small machineries upto Rs.5 lakh -, 

-. 
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upto' 	Rs.3..lakh 	subject 	to 
production 	of 	essentiality 
cettificate 	from 	the, 	respective 
Engineer as the case may 'be. The 
Administrative Department of the 

	

ecretariat 	may 	with 	out 
consultation with Finance' 
Department sanction Temporary 
Advance up to Rs.1O,000/- subject 
to the conditioti stipulated in 
Artiàlè 99 KFC V5fl 	- 
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subject 	to.-1idget 	provision, 	and 
subject to production of esseiftiality 
certificate from the respective 
Engineer as the case may be. The 
Administrative Department of the 
Secretariat may without consultation 
with Finance Departthent sanction 
Temporary Advance up to 
Rs. 25,000/- subject to the condition 
stipulated n Article 99IFC Vol. 1. 
The ileads -of thrDepartments can 
sanction Rs 1O,000/---subject-.to_the-
condition stipulated in Article 99 
ICC Vol. 1 	- 

• 6. 16:5 Heads 	of 	Departments 	in - the Heads of Dpartmenth in the Group U 
• Group I are. authorised to issue are authorised to issue both Admin- 

• both Adniinistrative Sanction and istrative Sanction and to Purchase 
-- - - 4g4rchase.5ajctiofl tQpur.chase Sanction. tp_pi 	cli 	tçs -- other 

• sioth--ôther- 'lhãn-- côixiputers-- and--than- computers and: peripherals and 
- peripherals and furniture upto Rs. fbrniture upto 	Rs. 50 lakh at a time 

20 Iakh at a time and Rs. 10 lakh and 	Rs.25 	lakh 	for 	Heads 	of 
for 	Heads 	of 	Departments 	in Departments in Group II and III, with 

- Group H and III. The Heads of respect to the HoPs in the rank of 
Departments are- also authorisad to Secretary 	to 	Government 	are ire 
-issue both administrative sanction authorised - 	 to - 	 issue 	both 
and purchase sanction to purchasq Administrative. 	SaUction - 	 and 
stationery upto Rs. I ,lakh. With Purchase Sanction upto Rs. I Crore 
•respect to purchase of ftirniture, subject to 	budget provision. 	With 
Group .1 HoDs are authodsed to respect to purchase of Computer and 
issue -  both administrative sanction Peripherals including láptos NoDs 
and purchase sanction upto Ps. 2 are 	authorised 	to 	issue 	both 
Iakh and Rs. 1 lakh for HoDs in Administrative 	- Sanction 	and 

• 	
. Group II and ffl;subject to budget Purchase Sanction upto Rs.3 lakh, 

provision. 	- 	 - with respect to the NoDs in the rank 
- 	

- of 	Secretary 	to 	Government 	are 
- authorised 	- to 	issue 	both 

- Administrative 	Sanction 	and 
Purchase Sactibn upto Rs. 50 lakh, 

- subject to 	budget . provision. 	With 
- 	 - 	 - respect 	to 	purchase 	of 	frirniture, 

- - 	 - 	 - 	 - - 	
- Group I HoDs are authorised to issue 

- 	 . 	
- both 	Administrative .. Sanction 	and 

- 

- 	 . 	 • Purchase 	Sanction upto Rs.5 	lakh 
and P.s. 2 lakh for RoDs in Group 11 

F 	 - 

0 
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subjectto budget provisiom 

oDs shall sanctipfl repair of 
eqts/ 	small 	machineries, 
e up to a limit of P.s. 3 lakh 
 to budget provision. 

By Order of the Governor 

ANQJ4OSW .... 
PRiNCIPAL SECRETARY TOGOVERNV1ENT 

To:- 	 . 	. 	. 
The Secretary,,Keraia Legislature Secretariat, Thiruvaflanthapuram (with CIL) 
The Additional Chief Secretaries/PriliciPal Secretaries, Secretaries/Special 

.-. 	. 	
Secretaries. 

All Heads of.Departments OfflcesRbl1SSeCt0r Uhiuirtakii%s/ADtOflOmO15 

• 	
Bodies/Local Self Government Institutions/Universities. 

All Departments in the Secretariat including Law 
The Principal Accountant General (Audit), Kerala, Thiruvananathapuram. 
The Accountant General (A& E) Kerala, ThiruvananthaPulam. 

• 	The C-DIT, Gorky Bhavan, Vanross Junction, Thiruvananthapuram (for 
hosting the Government Order in the websife www.spd.kerala.g0'ifl) 
The I&PRD (Web& New Media) (for. uploading in the website ic, 

• www.kerala.gov.in )., 	• 
The Registrar General, Ernakulam (with C/L) 

• 	Advocate General Ernakulam (with C/L) 
The Registrar, Kerala Administrative Tribunal (with CTh). 
Stores Purchase (Al ,A3,A4 , B, 1W 4, lWll)DepartmcfltS. 
Stock file/Office Copy. 


